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outward several times.

I certify that I have épened or closed this safe or barred file cabinet as
tainer I have rotated the dial at least three complete consecutive rev
drawer of the safe by firmly depressing

olutions in each direction.
the thumb latch and at the same

indicated by my initials below.
Turther, I have checked each
time vigorously pushing the drawer inward and pulling it
In securing the door type safe I have rotated the dial as indicated above, turned the handle back and
forth and pulled outward on the door.

In locking this con-
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I certify that I have opened or closed this safe or barred file eabinet as indicated by my initials below. In locking this con-
tainer I have rotated the dial at least three complete consecutive revolutions in each direction, Further, I have checked each
drawer of the safe by firmly depressing the thumb latch and at the same time vigorously pushing the drawer inward and pulling it
outward several times. In securing the door type safe I have rotated the dial as indicated above, turned the handle back and
forth and pulled outward on the door.

DATE OPENED BY CLOSED BY CHECKED BY
INITIALS TIME INITIALS TIME INITIALS TIME
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TELXPHONED REPORTS RECETIVED
goncerning
UNUSED SAFES BURVEY

STAT Calls reported by | |
20 Oct. 59
STAT edical Staff, All safes checked and found oke.
Communications, One safe found to have training material
in ite This will be emptied and turned in.
s FBID, Safe repbrted unopened holds NIS material.
Contact Dive, Unopned safe is their card safes.
9 Nov 59
ORR, Relessed 2 safes
Requast for 2 safes wos found unnecessary.,
Dec.,
STAT PIC, 39 questionable safes
21 opened weekly
7 Special safes
11 ppened less than weekly
s (i others will be checked soon)
an

To clese report I phoned

STAT OCR = He said thsy asked for 115 hrs over time to empty

15 safes in[____ | Thsy ware psrmitted 32 hrs. STAT
They willampty 12 safes very soon. Seldom used
refarence materinl and extra copiss will go to R.Ctr.

Loge She said she checked but found all in order.
She now checks the Chack Shests from the offices
snroute to the 0/Smc.

becurity. 5/L. ==6 safes ars in Bldg 13. Girl was not signing

Form because safa was opened & closed many
! Compt./ times each day. Practice corrected.

_/____All threa of the reported ssfes spre baing used to STAT

house records on employee terminations, on a cala nder
year basis. Safes must be kept says
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ACTION DIRECT REPLY PREPARE REPLY
APPROVAL DISPATCH RECOMMENDATION
COMMENT FILE RETURN
CONCURRENCE INFORMATION SIGNATURE

Remarks: q;psENSE DATE:s 26 Oct 1959
The attached Security Check Sheet for Safe

Number z/éz_.( is for your review and recommends-
tion as to appropriate disposition.

This Check Sheet was selected from those
reported by Office of Security for safes which
show very little activity for a period of 30 days
or longer.

Will you please checlt the material in the
safe to determine if it is necessary to retain
the safe or the material, Should the material
be (a) destroyed, (b) retired to the Records

Center, or (¢) screened and transferred. to then
mmﬁ.ﬁe_%_.

FOLD HERE TO RETURN TO SENDERS
FROM: NAME, A - N JoaT
STAT ' Jone

STAT | | RROFOF 77 \I 19 Oct 59

UNCLASSIFIED ID

FORM "NO. 23 7 Replaces Form 30-4 ) (40
[ APR 55 which may be used. U. S. GOVERNMENT PRINTING OFFICE : 1955—0-342531
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